CONG TY CO PHAN TAM CANG CONG HOA XA HOI CHU NGHIA VIET NAM
Boéc lap - Tw do - Hanh phuc

Tp.H6 Chi Minh, ngay 02 thang 01 ndm 2018

QUYET DINH CUA CONG TY CO PHAN TAM CANG
Vé viéc ap dung héa don dién tw
Chu tich HDQT: ONG TRAN THANH VINH

- Cancwr Thong tw sb 32/2011/TT-BTC ngay 14/3/2011 ctia B6 Tai chinh huwéng dan
vé kh&i tao, phat hanh va s dung hoa don dién ttr ban hang hoa, cung trng dich
VU,

- Cancw Gidy dang Ky kinh doanh sé: 0304418649

- Xétaé nghi clia Phong Ké toan.

QUYET DINH:

Diédu 1: Ap dung hinh thirc héa don dién tl trong cong ty tlr ngay 05/01/2018 trén co s& hé
théng thiét bi va cac b phan ky thuat lién quan nhu sau:
1. Hé thdng thiét bi
a. May tinh tao, 18p hda don co théng sb kj thuat nhu sau:

- Tén may: ROBO PIONEER PF011117
- Hé dieu hanh: MS win-10 Pro
- Bo xt ly (CPU): Core i5
- B6 nhé RAM: 4Gb
b. May in phuc vu viéc in héa don chuyén ddi c6 thong sé ky thuat nhu sau:
- S6 hiéu may in: Canon MF 4800
- Nha san xuat: Canon

2. Phan mém (ng dung va bién phap hé tro trién khai
a. Phan mém quan ly, phat hanh, in an héa don:

- Tén trng dung: XuatHoaDon
- Nha cung cap: Cong ty C6 phan TS24
- Ma s6 thué: 0309478306

b. Phan mém ké toan, ban hang: MISA, CMS
- Tén nha cung tng dich vu chiu trach nhiém vé mat ki thuat hoéa don dién t&, phan
mém (rng dung: Céng ty Cé phan TS24.

Piéu 2. Mau c4c loai hoa don dién & va muc dich st dung cla méi loai hoa don:

Stt Tén mau Muc dich

1 | Hoa don gia tri gia tang | S dung héa don dién tw cho viéc ban hang,
Mau s6: 01GTKTO0/001 | cung tng dich vu cho khach hang

Diéu 3. Quy trinh khdi tao, 1ap, luan chuyén va lwu trr d@v liéy hoa don dién ter trong ndi bd té
chtre.

- B6 phan Diéu do - thu ngan: cap nhat thdng tin chinh xac cua khach hang trén phén
mém quan ly container CMS va in phiéu thu tién cho khach hang cé thé hién théng tin dich vu
da cung cap, trang web tra clru hoa don va ma code dé 14y hoéa don.

- B phan Ké toan:

+ Théng tin Phiéu thu cla diéu d6 sé duoc chuyén thdng dén phan mém XuatHoaDon
cla Cong ty TS24 dé tao lap héa don.

+ Kiém tra lai ndi dung trén phan mém XuatHoaDon va thic hién ky sé.

+ Hda don sau khi dwoc tao sé dwoc lwu trir tai hai noi:



1. Tai cbng http://centroport.vn/tra-cuu-hoa-don.html hd tro ngwdi nhan héa don
co thé tra clru, tai vé bét clr luc ndo .

2. Tai may cla ké toan vién, noi cai dat phan mém XuatHoaDon hd tro ké toan
tra clru bat ol ltc nao. Ké toan thye hién cac nghiép vu chinh vé hoa don truce tiép trén phan
mam XuatHoaDon. Viéc sao Iwu, backup di¥ liéu vé hoa don sé thwe hién dinh ky theo quy
trinh n6i b6 cua céng ty.

Didu 4. Trach nhiém cla tirng bd phan truc thudce lién quan viec kh&i tao, lap, x& ly, luan
chuyén va luu trie dr liéu hoa don dién tir trong ndi bo td chirc.
- B6 phan Didu do - thu ngan: Dam bao cung cap chinh x&c thong tin lién quan dén viéc
lap chi tiét hoa don.
- B0 phan ké toan: Chiu trach nhiém tao lap héa don dién t&, truyén hoa don hoac
chuyén ddi hoa don giay cho khach hang khi c6 yéu cau. Lwu trir dir liéu hoa don dién
ter.

Didu 5. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay 02/01/2018 Ké toan trréng, trudng bo
phan Dieu d6 - thu ngén chiu trach nhiém trién khai, thiee hién quyet dinh nay./.
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Noi nhén:

- Co quan thué truc tiép quan ly (Cuc thué HCM);
- Nhw Diéu 5 (dé thuc hién);

- Tdng giam déc;

- Luu.
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